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Position Description –  
Senior School Learning and Enrichment Co-ordinator  

 

1 Purpose  

• To lead and manage the Learning and Enrichment Faculty and teaching programs 
at Rouse Hill Anglican College in accordance with the College expectations and 
the NESA requirements 

• To develop and support excellence in education through commitment to the quality 
of teaching and learning within the College community and to encourage and 
support literacy and numeracy development across all faculties  

• To identify highly able and gifted students across Senior School and develop relevant 
programs, policies, resources and pedagogical leadership  

• To identify students who would benefit from specialised adjustment in learning and 
develop relevant programs policies, resources and pedagogical leadership  

• To participate in upholding and actively supporting the vision and core values of the 
College 

• To ensure the Christian World View permeates teaching and learning, and is 
paramount in nurturing positive relationships between students, teachers and 
stakeholders.  

 
The Learning and Enrichment Co-ordinator reports directly to the Director of Curriculum and 
Director of Teaching and Learning, and is also responsible to other members of the College 
Senior Executive team. Within the overall Learning and Enrichment Faculty, there is a 
dedicated team of specialist teachers and aides trained to support and assist students with 
learning needs and develop students with giftedness. 

2 Key Duties 

I. Assist with planning, preparation and delivery of effective learning and teaching 
programs, including IEPs, for identified students to improve their learning outcomes, 
with a focus on literacy and numeracy. 

II. Maintain teaching expertise and knowledge of evidence based, effective teaching 
practices to improve student achievement across the learning areas or subjects with 
a focus on literacy and numeracy. 

III. Provide support and advice to College teams and individual teachers in identifying 
patterns of achievement and selecting evidence based intervention strategies, 
including adjustments, at whole school, cohort and individual student levels for 
underachieving students, including students with learning disabilities. 

IV. Support teachers in assessing and monitoring the progress of students underachieving 
in the literacy and numeracy demands of the learning areas or subjects. 

V. In co-operation with the classroom teacher, teach whole classes, small groups and 
individuals (co-teaching model) as negotiated. 

VI. Provide expertise, support and professional development at whole school, cohort and 
individual teacher levels to support improved student achievement. 

VII. Provide ongoing communication, support and advice to parents with regard to the 
programs that are in place for students within the Learning and Enrichment cohort.  
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VIII. Identify, develop and encourage giftedness in students and ensure suitable programs, 
including the Franklin Program, and learning strategies for students who excel in key 
learning areas. 

IX. Encourage and develop opportunities for legitimate team teaching and co-teaching 
by Learning and Enrichment faculty, to particularly support the learning needs of 
targeted students and to develop teaching capacity of other faculty staff 

X. Oversee the administration of disability data requirements as required by AIS and 
government agencies (NCCD) 

XI. Oversee the administration of special examination support for students with disabilities 
or special needs and oversee applications for disability support for external 
examinations 

XII. Attract and apply for funding for literacy and numeracy support and for gifted 
programs 

XIII. Ensure that College policies and procedures are followed by faculty staff 

XIV. Ensure fair, equitable and socially just work practices 
 

3 Other 

i. Participate in staff meetings and staff professional development activities. 
i. Participate in College Co-curricular Program, the Senior School Welfare/Homeroom 

program and other duties as expected of a Senior School teacher. 
ii. Carry out other duties as required by the Principal and other members of the Senior 

Executive. 
 

4 Key Capabilities 

• Demonstrate the capability to provide curriculum leadership, and the ability to 
implement effective teaching and learning intervention processes, to establish a 
challenging learning environment in which students are encouraged to work towards 
attainment of their potential.  

• Demonstrate strong interpersonal skills and the capacity to develop and sustain 
productive and collaborative relationships within and beyond the College community 
in order to improve student outcomes in a positive learning environment. 

• Demonstrate the ability to apply expert knowledge of the literacy and numeracy 
demands of the curriculum at each stage of the teaching and learning cycle, 
especially in response to the diverse factors which may contribute to student 
underachievement.  

• Capacity to effectively manage human, financial and physical resources to deliver 
high quality organisational outcomes.  

• Demonstrate support for and the capacity to develop and maintain an organisational 
culture based on Christian professional and personal behaviours and College core 
values. 
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